
LCA Office Hours 

Scheduling Instructions 

 

1. Select your preferred Friday timeslot. 

 

 

 

 

 

 

 

 

 

 

2. Click “Confirm” to reserve your slot. 

  



3. Confirm that your contact information is correct and add any additional guests. Click “Schedule 
Event” to finalize. 

4. You will receive an email with your confirmation and Zoom link, as well as a calendar invitation 
that can be added to your personal calendar. Please notify our office if you have to cancel. 


